JOB TITLE:  Accounting and Finance Subject Matter Expert of the University of Arizona Center for Innovation




REPORTS TO:  Director, University of Arizona Center for Innovation
Employee Classification:  Contractor 
_______________________________________________________________________________________

JOB SUMMARY

The University of Arizona Center for Innovation (UACI) is a business incubator supporting technology and science-based startups and emerging companies.  The main incubator is located at the UA Tech Park and occupies 18,000 square feet of space featuring dry and wet-lab facilities with adjunct facilities located throughout Southern Arizona. The Accounting and Finance Subject Matter Expert is responsible for meeting with incubator entrepreneurs on a regular cadence and assisting them with matters relating to the accounting and finance operations of their startups.
DUTIES & ESSENTIAL JOB FUNCTIONS
The Accounting and Finance Subject Matter Expert of The University of Arizona Center for Innovation duties include:

· Holds regular office hours on-site at the University of Arizona Tech Park (10 hours per week)
· Meets with University of Arizona Center for Innovation startup entrepreneurs on a regular cadence (expectation of once every two weeks with each startup)

· Provides advice and guidance to startups on topics including:

· Capitalization tables

· Five-year financial projections

· Financial statements

· Company valuation

· Company taxation

· Accounting software options

· Working with banks and holding bank accounts

· Financial Implications of various company exit strategies

· Other related topics as needed
· Represents the University of Arizona Center for Innovation at community-based, and/or industry functions
· Some travel may be required including meetings with startups at various UACI facilities across Southern Arizona
· Performance of additional job duties as assigned 
QUALIFICATIONS/REQUIREMENTS/SKILLS
· Proven experience working with entrepreneurs and company founders
· Significant experience working with early-stage commercialization and business formation
· Ability to motivate, mentor and lead diverse teams
· Ability to work effectively in entrepreneurial and academic environments
· Bachelor’s degree or equivalent
· Knowledge of commercialization, entrepreneurship, and innovation ecosystems
· Willingness to take risks
· Proficiency in Microsoft Office Suite 
· Well-developed communication skills, including the ability to use effective listening and verbal communications skills, the ability to communicate with people at all levels and the ability to write effective business correspondence
· Well-developed time management skills, including the ability to identify, prioritize and complete tasks and projects in an effective and timely manner
· Sound analytical and organizational skills
· Always presents a highly professional and positive image 
· Ability to work on a team
· Ability to commit to 10 hours per week for twelve months during the program
PREFERRED QUALIFICATIONS

· Master’s degree in accounting, finance or equivalent
· Certification as an accounting professional or equivalent

· Direct experience working in a startup company
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